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[. Executive Summary
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l. Overview of Leave Policy

A. General Authority for Employees to Take Leave
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employees.120 Hours (15 days)
are granted at the start of each
school vyear for 12 month
employees.

0-2.9 years of service: 1 hour
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[, Sick, Family and Medical Leave
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For more information regarding continuation of pay, including exceptions from being eligible to receive
COP, please contact the DC Office of Risk Management at orm.dc.gov.

For job-related injuries, leave periods of three days or less will be charged against the employee’s
sick/annual leave. If no leave is available, the absence will be considered leave without pay (LWOP). 3
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IV. Annual Leave

A. General Annual Leave®®
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C. Charter School Leave®
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F. Bereavement Leave®?

Employees will be granted up to three {3} workdays of leave with pay and without reduction in
accumulated leave or service, to make arrangements for, or attend the funerai of, or memorial service for
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Appendix I: Glossary

Absence Without Leave: (AWOL): Absence without leave occurs when an employee is absent from

m-.ﬂ‘-"#j:ir,!‘ -1

2 (RN R pe— [——— | 1]

LT e 8] IR S SR




E:nip_loyeé Leave and Retirement ?i:-‘ql_ic_y-

Medical Leave: When an employee must take Medical Leave time {either paid or unpaid) from their job
due to care for a sick family member.,

Military Leave: to prepare/care for needs arising from military duty or call to action.
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